Request for Personal Review of Criminal History Records

Under Florida and federal law, an individual has the right to request a copy of his or her criminal history record for purposes of review, to ensure that it is both accurate and complete. This process is known as a Personal Review. The requestor may examine the record obtained through Personal Review for accuracy and to challenge any information contained within the criminal history record that the individual believes is inaccurate or incomplete. There is no charge assessed by the Florida Department of Law Enforcement (FDLE) for this service
Individuals requesting a Personal Review of their Florida criminal history record as maintained by the FDLE, should utilize the following procedures:

1. A written request for Personal Review must be submitted to the FDLE and must


include the individual's name and complete mailing address.

2. The individual must be fingerprinted by a law enforcement or criminal justice agency. The fingerprint card is provided for positive identification for the Personal Review and each data field on the fingerprint card should be completely filled out. To ensure expeditious processing of the request by the FDLE, the reason fingerprinted data field should contain "Personal Review".

The required items listed above should be mailed together to:

Florida Department of Law Enforcement 

2331 Phillips Road

Post Office Box 1489

Tallahassee, Florida 32302-1489

Attn: Quality Control Section

Florida Crime Information Center Bureau

4. The Quality Control Section will process the fingerprint card and should a positive fingerprint identification be established against an existing criminal history record maintained within the Department's files, a printout of the criminal history record, along with the individual's fingerprint card and original letter of request, will be returned to the individual. If a positive fingerprint identification is not established against an existing criminal history record maintained within the Department's files, the fingerprint card will be stamped as "No Record" and returned to the individual along with the original letter of request.

The FDLE is the central repository for criminal history information for the State of Florida. The information contained within Florida criminal history records is provided to the FDLE by criminal justice agencies throughout the State. If, after reviewing the criminal history record, the individual feels that the record is inaccurate or incomplete, it is the individual's responsibility to contact the agency responsible for submitting that portion of the record in question to obtain clarification or additional information and to effect any necessary changes.

Should modifications need to be made, it is the contributing agency's responsibility to notify FDLE in writing so that the criminal history record can be properly updated. FDLE will maintain any documentation submitted for this reason for future reference. If you believe that you have been the victim of identity theft, FDLE would ask that you supply a photocopy of your drivers license and social security card along with your request for a personal review to expedite the resolution of your case. If you have questions or need assistance with the correction of inaccuracies you find in your criminal history record, you may contact the FDLE's Quality Control Section at (850) 410-7898.

If you are obtaining a personal review of your Florida criminal history record prior to making application for a Certificate of Eligibility to Seal or Expunge a criminal history record, please note that the receipt of a criminal history record (rap sheet) neither indicates eligibility nor ineligibility for this process. It merely is a copy of your criminal history record as maintained within FDLE's files. Eligibility to have a criminal history record sealed or expunged is determined through the application process established for this purpose under Florida Statutes, s.943.0585 and s.943.059.

Federal Bureau of Investigation (FBI) Personal Review Procedures

Individuals wishing to review their federal record, as maintained by the FBI, must submit their written request, completed fingerprint card, and certified check or money order made payable to the Treasury of the United States in the amount of $18.00 directly to the FBI at the following address:

Federal Bureau of Investigation

Criminal Justice Information Services Division Attn: SCU MOD D2

1000 Custer Hollow Road

Clarksburg, West Virginia 26306

